wawmraaaw  EMERGENCY

wawe Marquee Example Application Form

The quickest and most convenient way to apply for an Evacuation Scheme is by using the online form. Once you have submitted your application, it
is easy to make changes if required to get the application approved. Once approved, you will be notified when you need to do any follow-up actions
to keep your approved scheme current (i.e. to maintain it).

The following is an example of a completed online application form.

Please note that there may be some differences as some questions which may be marked as ‘not required’ on this example form may be required
for your specific building. The online form determines which questions are required based on your answers to previous questions. For example, if
you do not have a sprinkler system, the questions relating to that system will not be required; however, if you do have a sprinkler system you will be
required to answer questions about it.

Section 1 - Applicant Details

Section 1: Applicant Section 3: Fire protection Section 4: Preparationin ~ Section 5: Evacuation Section 6: Special Section 7: Applicant
details Section 2: Building details systems case of fire procedure provisions responsibilities Review
L J

Applicant details

Applicant type *
O Individual © company

1.1 Building awner

Please enter the details of the owner of the building

Company name *
| Landilord Holdings Ltd |

Postal address * Suburb *

| PO. Box 68042 | | wellesley Strest |
city * Postalcode ™

| Auckland |14 |

Click here to find postcode

Contact phone number * Landline number
| 0800 347 346 | | |

Email address * Confirm email address *

| landlord.holdings@email.co.nz ‘ ‘ landlord.heoldings@email.co.nz |

1.2 Nominated contact person

Please enter the details of the nominated contact for the building

First name ™ Last name ®

‘_ Martin ‘ | Henson |
Postal address * Suburb*

‘. PO Box 44 ‘ | Tahunanui |
city* Postalcode ®

Nelson | [ 4554

\_ | | |

Click here to find postcode

Contact phone number * Landline number

| 0263321122 | | 058448844 |
Email address * Confirm email address *

‘ martin.henson@email.co.nz ‘ | martin.henson@email.co.nz |

Temporary structure

Please add Temporary structure @

Event name Location address Date from Date to

Standard Food Festival | | Temporary Road, Tahunanui, Nelson | | 24-04-2023 | | 28042023 |

© Add item @ Delete

You can upload details of your where the temporary structure will be located and the relevant dates rather than enter each location individually, by
clicking on the Attach file button.

ATTACH A FILE



Building usage
1.3 Building use

The building needs an evacuation scheme because the building or parts of the @
building will be used for (check all that apply):

Building usages
B The gathering together, for any purpose, of 100 or more persons
B Providing employment facilities for 10 or more persons

[J Providing accommodation for more than 5 persons (other than in 3 or fewer household units)

Emergency New Zealand (Fire Safety, Evacuation Procedures, and Evacuation Schemes) Regulations 2018
[ Providing early childhood facilities (other than in a household unit)

[J Providing nursing, medical, or geriatric care (other than in a household unit)

[ Providing specialist care for people with disabilities (other than in a household unit)

[J Providing accommodation for people under lawful detention (other than home detention)

[ None of the above, this is a voluntary application

Section 2 - Building Details

Section 1: Applicant Section 2: Building  Section 3: Fire protection Section 4: Preparation in - Section 5: Evacuation Section 6: Special
details details systems case of fire procedure provisions
Oo—®

Description

2.1 Building description

Building name
‘ Marquee - Standard Food Festival (3-7 November 2018) - 10m x 30m Clipframs¢ ‘

Address search enter minimum 3 characters

Section 7: Applicant
responsibilities

A place where hazardous substances are present in guantities exceeding the minimum amounts prescribed in schedule 3 of the Fire and

Review

| v
Please search building address
USE THIS ADDRESS
Unit number Street number®
\. | [
Street name ™ Suburb*®
‘ Temporary Road ‘ ‘ Tahunanui
City ¥ Postcode *
| Nelson | | 4554
Click here to find postcode
Record of title reference * (3 Legal description ™ (@
| 654321 | |Lot1DP1234
Activities

2.2 Activities undertaken in the building include [check all that apply])
Building use Additional comments

1 [ Residential

2 [] Manufacturing

3 [ Retail or wholesale
4[] Offices

5[] School or other education

6 [ Early childhood facility



7 [] Cool-store

s [E Entertainment

9 [] Rest home / Nursing home
10 [7] storage

11 [] Hospital

Activities of a temporary nature such as a
wedding or a circus

12 4

13 [] Places of worship
14 [] Boarding house

15 [] Other, please specify

Floor & occupancy

2.3 Floor
Building floor

The building is:* @
© single floor O Multi floors

2.4 Floor occupancy

Complete for each floor of the building:

& ®

Normal no. Maximum
Floor Use Normal days Normal hours of use of no. of
occupants Dccupants
— Food festival r y r r |
| 6| 7daysaweek ~| |24 hours ~ | | 400 | | 400 COPY
® add item ® Delete
Maximum number of occupants in the building @
400
Substances
2.5 Are there hazardous substances present in amounts that exceed the * o
threshold quantities?
O ves QO o
ADD HAZARDOUS SUBSTANCES
Hazardous Substances - List the hazardous substances exceeding the threshold
quantities present in the building, together with the approximate aggregate
quantities for each
Property Classification Threshold Quantity SRR Agl;lgur:ﬁtai:: Unit
Flammable (Gas) 2.1.1A (LPG only) 100kg or 60m3 125 kg
2.6 Are there any infectious and radioactive substances present in the *o
building?
QO ves [« I
2.7 Is the building required to have an Emergency Response Plan under the * @
Health and Safety at Work Act 2015?
O ves (o I
Section 3 - Fire Protection Systems
Section 1: Applicant Section 2: Building Section 3: Fire Section 4: Preparation in - Section 5: Evacuation Section 6: Special Section 7: Applicant
details details protection systems case of fire procedure provisions responsibilities Review



Sprinkler information

3.1 Automatic sprinkler

Does the building have an automatic sprinkler system ?*

O Yes O No

Alarm & place of safety outside

3.5 Fire alarm system - Does the building have fire alarm system?*

Q Yes O No
3.9 Other fire protection systems-Provide details of any other fire protection  * @
systems

None
3.10 Places of safety outside - Complete the details for each place of safety @
outside

A place of safety outside is*

| At the pickup/dropoff point on North Shore Drive, marked by an assembly point sign (sh ‘

It will be available for occupants from the following area(s) *

| All marquee occupants ‘

@ Add item @ Delete

Section 4 - Preparation in Case of Fire

Section 1: Applicant Section 2: Building Section 3: Fire Section 4: Preparation in Section 5: Evacuation Section 6: Special Section 7: Applicant
details details protection systems case of fire procedure provisions responsibilities Review
G L
Signs/Notices
4.1 Signs/Notices
Please list where fire action notices are displayed within the building and the location(s) they are displayed at. @
Title of notice or sign Place(s] located
| Fire Action Notices | | Clear and readable at eye level at every exit
| Exit Signs | | Above every fire exit

® add item ™ Delete
A copy of the fire action notice that you are using must be attached to this application. You can attach a copy of your Fire Action notice by clicking
on the Attach file button.
ATTACH A FILE
Fire fighting equipment
4.2 Fire fighting equipment
Does the building have any fire fighting equipment?
O vYes O Ne

List any fire fighting equipment and where it is located. If your building has a lot
of fire fighting equipment you can upload a list of the equipment and where itis
in the building rather than enter it item by item.

You can upload a list of the equipment and where it is in the building by clicking ATTACH A FILE
on the Attach file button

Fire fighting equipment Place[s] located

Multi-purpose extinguisher | | Next to the main exit

@ Add item @ Delete



Training details
4.3 Training
The occupants will be trained to respond 1o a fire event by (select one of the following) : *
O Trial evacuations © An evacuation training programme
4.8 Training programme implementation

The evacuation training programme will be carried out in a manner set out in the Fire and Emergency New Zealand (Fire Safety, Evacuation Procedures,
and Evacuation Schemes) Regulations 2018, every:

| Other ~ \

Other*

© Weeks O Months

*
Weeks

[1
Note: Period must be 26 weeks or less

4.9 Training programme management

The evacuation training programme will be managed by the person who holds the position of: *

| Event Manager. Training will be completed on the day before the event opens to the public.

4.10 Please upload your evacuation training programme

You can upload details of your evacuation training programme by clicking on the Attach file button. ' srtacH A FILE

Section 5 - Evacuation Procedure

Section 1: Applicant Section 2: Building Section 3: Fire Section 4: Preparation in Section 5: Evacuation Section 6: Special Section 7: Applicant
details details protection systems case of fire procedure provisions responsibilities Review
C L

Alerts & means of escape

5.1 Alerts - The building occupants will be alerted to a fire emergency by *
Format = ':—:‘ = B I U I, A-B-
* Signs of smoke or fire
+ Shouting ‘Fire Fire Fire'
s The nearest Warden will also make an announcement using the megaphone

= All music will be turned off where applicable

Note — no fire alarm/portable manual call points in this marquee

y |
5.2 Evacuation procedure - Describe the evacuation procedure for the building * @
that will ensure occupants will be evacuated to a place or places of safety.
Normal -2 1= B I U| ¢ L, A-DB-
All staff and Fire Wardens will be fully trained prior to this event. Fire Wardens will guide occupants to outside places of safety.
Signage at each exit including Fire Action Notices will state where the assembly area is
Any occupants with disabilities are to assemble at the outside place of safety with all other occupants.
Wardens and staff will be trained to assist anyone unable to self-evacuate from the marquee to the assembly point outside
4

5.3 Evacuation complete - Describe how it will be determined that an evacuation is complete (e.g. occupants accounted for or building cleared by
wardens)

Normal -2k B I U &I, A-DB-

Full check of marquee including areas closed off to public

5.4 Means of escape - A diagram or map of your means of escape can be attached to the application.
You can upload a copy of your diagram or a map of your means of escape plan by clicking on the Attach file button . = ArtacH A FILE

Describe in detail all the means of escape from fire to all places of safety, * Q@
including alternative routes if the primary route is unable to be used.

Nomal ~ 32 )= B I U & T, A- DB

Ag detailed on the attached site and floor plans.



Assistance & notification

5.6 People requiring assistance - Does the building have, or is it likely to have, * @

occupants who require particular assistance to evacuate or to be notified of
the need to evacuate (e.g. persons with disabilities, hearing impaired, elderly,
small children, etc.)?

QO ves ©Q No
List any firefighting equipment not already mentioned in section 4.2 that is used to evacuate persons requiring assistance as well as the role(s) of staff
members trained to use it.

Do you have equipment in the building specific to evacuating occupants who require assistance to evacuate? If so, please specify the equipment and the
role of the staff members trained to use it.

Equipment Staff trained to use it [state position, or all]

® add item & Delete

5.7 Evacuation of people requiring assistance - Explain how evacuations will be managed to ensure those requiring particular assistance are evacuated *
10 a place or places of safety. Even if you don't have regular occupants that may require particular assistance, explain how you would manage visitors, or
someone who may have an injury, that require assistance o evacuate.

Nomal ~| = 1=/ |B I U| & L  A-B
Any person requiring assistance to evacuate will be identified on arrival to the marquee. The Chief Fire warden will nominate a caregiver to
ensure one on one assistance in the case of an emergency evacuation.
This Caregiver will be trained to ensure they are fully aware of their responsibility and the evacuation procedure
Any occupants with disabilities are to assemble at outside place of safety with other occupants

Wardens will assist where necessary

5.8 Fire and emergency notification - Fire and Emergency New Zealand will be alerted to the fire by

Method

[A111 call

) add item & Delete

5.9 Fire and Emergency arrival - Please provide details of who will inform Fire and Emergency about the details of occupants and location of places of
safety inside

Normal -||22 12| B I U | & I A- B

nia

Section 6 - Special Provisions

Section 1: Applicant Section 2: Building  Section 3: Fire pi ion Section 4: Preparation in  Section 5: Evacuation Section 6: Special Section 7: Applicant
details details systems case of fire procedure provisions responsibilities Review
O L

[ Are there any special provisions

If you have not uploaded a copy of your Evacuation Scheme document upload it~ atTacH A FILE
here

Section 7 - Applicant Responsibilities

Section 1: Applicant Section 2: Building Section 3: Fire Section 4: Preparation in Section 5: Evacuation Section 6: Special Section 7: Applicant
details details protection systems case of fire procedure provisions responsibilities Review
C 9

Applicant responsihilities
The owner of a building that has an approved evacuation scheme must notify Fire and Emergency New Zealand in writing if:

The building’s fire detection and suppression system is non-operational for a period of time.
Note: For certified systems, you must complete the Fire Protection System Shutdown form prescribed to you by your fire protection system agent.

The means of escape from fire for the building is to be altered under section 107 of the Building Act 2004.

Building work is to be carried out on the building under section 112 or 133AT of the Building Act 2004, affecting the building's means of escape from
fire.

The building’s life is to be extended under section 116 of the Building Act 2004.

The occupancy of the building is changing to the extent that the building’s means of escape from fire will be materially affected.

There are to be changes to the place or places of safety specified in the evacuation scheme.

There is to be a change of purpose or activities within the building.

The building is no longer required to have an evacuation scheme, e.g. the building is to be demolished or will no longer used for a purpose described
in section 75(1) of the Act.

The nominated contact person for the building (whether that is the owner or another person) will be absent from New Zealand for lenger than 21
consecutive days. You must advise who the alternative contact person will be.



Declaration

0 By ticking this box | acknowledge that | have completed this application and that the information | have provided is true and correct to the best of
my knowledge, and that the building owner seeks approval of the evacuation scheme for the building.

Review & Submit

Section 1: Applicant Section 2: Building  Section 3: Fire p i tion 4: Preparationin Section 5: Evacuation Section 6: Special Section 7: Applicant
details details systems case of fire procedure provisions responsibilities Review
O ®
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